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Dt:03-10-2023

OTICE

The Department of English is going to conduct A Value added Course on
“Communicative Skills". All the final year B.A., B.Sc., B.Com., BCA students those who are
interested to join the course may register their names. For further details contact Sri.K.Sasi
Kumar, Lecturer in English, preference will be given to merit students.
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Mobile : 8704448889 | emall : yvvarao@gmail.com



S.V.K.P & Dr.K.S. RAJU ARTS & SCIENCE COLLEGE(A)
PENUGONDA - 534 320. W.G.Dt.,

“College with Potential for Excellence™ & Aceredited by NAAC with “A”

DEPARTMENT OF ENGLISH

VALUE-ADDED COURSE ON
COMMUNICATION SKILLS

Course Code: 01/2023

DETAILS OF FACULTY

SI No.

Name and Designation

Duration

K. SASI KUMAR, M.A., M.Phil.,
Lecturer-in-charge

P.Y. KRUPAVARAM, M.A.,

Lecturer 26-10-2023 to 04-01-2024
3 |P.MALLESWARI,M.A,,
Lecturer
4 | K.L.PRAPHULLA, MA. CTE, BEd, APSET
Lecturer
(oa WD
(K. SASFKUMAR) (Dr. Y. V. V. APPARAO)
-in-charge Principal
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S.V.K.P & Dr.K.S. RAJU ARTS & SCIENCE COLLEGE(A)

PENUGONDA - 534 320. W.G.Dt.,
“College with Potential for Excellcnce” & Aceredited by NAAC with “A”

DEPARTMENT OF ENGLISH

VALUE-ADDED COURSE (2023-24)

ON
COMMUNICATION SKILLS
Course Code: 01/2023
DETAILS OF FACULTY
TIME-TABLE
Sk Name and Designation Duration
No.
| K. SASI KUMAR, M.A., M.Phil., 26-10-2023 to 15-11-2023
Lecturer-in-charge
2 | P.Y.KRUPAVARAM, M.A., 21-11-2023 to 07-12-2023
Lecturer
3 |P.MALLESWARI, M.A., 12-12-2023 to0 21-12-2023
Lecturer
4 | K. L. PRAPHULLA, MA, CTE, BE4, | 27-12-2023 to 04-01-2024
APSET :
Lecturer




S.V.K.P & Dr.K.S. RAJU ARTS & SCIENCE COLLEGE(A)

PENUGONDA - 534 320. W.G.Dt.,
“College with Potential for Excellence” & Accredited by NAAC with “A”

DEPARTMENT OF ENGLISH

VALUE-ADDED COURSE o~ “COMMUNICATION SKILLS”

Course Code: 01/2023

ENROLLMENT OF STUDENTS :: 2023-2024

:';. ::'.“n' Name of the Student Do o Sursh Caste :::::::::n/

1 |527 | Ch. Krishna Vamsi 07-01-2003 | SC 111 BA

2 |sn K.Lakshmi Chaitanya 07-08-2003 |BCB | iBA

3 |[582 | T.Bhargava Reddy 09-08-2003 | OC 111 BA

4 |600 |D.TejaSr 30-04-2003 | OC 111 B.Com (G)

5 |538 | M.Jyothsna 27-08-2003 | SC 111 B.Com (G)

6 |524 | Ch.Sandeep 15-12-2003 |BCA | 111 B.Com (G)

7 |943 |D.Syam 22112003 |BCD | [11 B.Com (V)

8 996 K.Anu 08-11-2003 SC I1I B.Com (V)

9 |[982 |K.DurgaPrasad 13-12-2003 | ST 111 B.Com (V)

10 (989 | M.Naga Sravani 07-08-2003 |BCD |11 B.Com (V)
992 | V.Durga Bhavani 09-11-2003 |BCB | 11 B.Com (V)

12 | 1097 | Ch.Swathi Durga 04-01-2003 |BCB |MPC

13 [ 1291 | K.Surya Prakesh 05-12-2003 | SC 111 MPC

14 | 975 | E.S.S.Charan Teja 01-06-2003 |BCA | mIMPC

15 [576 | Ch.Anitha 06-08-2003 | OC [ BZC

16 | 546 | G.XKaver 16-08-2003 | SC 111 BZC

17 [ 627 | R.YesuRaju 23-01-2003 |BCD | qiBZC

18 | 1339 | K.Manikanta 27-01-2003 | BCB | 111 MPC EM

19 [ 566 | B.Murali Krishna 28-08-2003 | OC 11l MPC EM

20 | 644 | N.Sampath Kumar 29-02-2003 | SC 111 MPC EM

21 | 634 | A.B.Ramesh 06-08-2003 |BCB | i1 MPE

22 |37 | P.Pravallika 17-03-2003 | OC 1l MPE

23 | 644 N.Sampath Kumar 22-06-2003 | SC 11l MPE

24 | 638 T.Vikey 24-11-2003 | SC Il MPE




25 | 666 | P.VenuKumar 29-12-2003 | BCA | 111 MPE
26 [1320 | A.Sravani 02-04-2003 | EWS | iiMpPCs
27 | 1317 | B. Rajesh 17-11-2003 | OC I MPCs
28 | 1114 | D.Madhu Babu 23-022003 | SC 111 MPCs
29 | 1149 | G.Hyma 26-12-2003 |BCA | 111 MPCs
30 | 1133 | M.Lavanya Durga 24-12-2003 | BCD | j11 MPCs
31 [ 1167 |N.Sandeep 08-01-2003 | SC 11l MECs
32 (1068 | R.Prakesh 08-06-2003 | BCA | 11 MECs
33 | 1076 | T.Pujitha 04-02-2003 | OC 111 MECs
34 |1365 |P.Bobby 14-08-2003 | BCB | 111 MECs
35 | 1257 | K.E.Ram Kumar 13-12-2003 |EWS | 11 MCCs
36 |1047 | P.Vaishnavi 09-03-2003 | OC 111 MCCs
37 |1236 | G.V.N.Kumar 20-11-2003 | OC 111 MBBt
38 | 1039 | V.Chandini 12-06-2003 | OC 111 MBBt
39 [1019 | Ch.Anusha 28-01-2003 | SC 111 CZBt
40 | 1221 |N.Rahul 13-11-2003 | OC 111 CZBt
€
-charge Principal
I KUMAR) (Dr. Y. V. V. APPARAO)
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S.V.K.P & Dr.K.S. RAJU ARTS & SCIENCE COLLEGE(A)

PENUGONDA — 534 320. W.G.Dt,,
“College with Potentinl for Excellence™ & Accredited by NAAC with “A”

DEPARTMENT OF ENGLISH

VALUE-ADDED COURSE
Course Code: 01/2023

CERTIFICATE COURSE ON “COMMUNICATION SKILLS”
ATTENDANCE (2022-2023)

) :‘; ;::.mu. Name of the Student 2’;:;:::::‘: e
v |1 527 | Ch. Krishna Vamsi 11 BA N - by Yano, VOms;
' 2 |sn K.Lakshmi Chaitanya Il BA K LCLO_I'b%
; 3 |s82 T.Bhargava Reddy 11 BA = Ce\nq's?faya Qe é_l_x.
: 4 | 600 D.Teja Sri 111 B.Com (G) V-Tedo  gvi
S |538 M.Jyothsna 11 B.Com (G) M. Yo s na
' |6 |524 |ChSandeep MBCom(G)  [(]..CoedeCD
' 7 |943 D.Syam 11 B.Com (V) 0. SYam ‘
8 |99 |KAnu 111 B.Com (V) k. ARG
9 |982 |K.DurgaPrasad 111 B.Com (V) k.‘un@_pmmd_-_‘
10 | 989 M.Naga Sravani III B.Com (V) MY i
11 |992 | V.DurgaBhavani 1 B.Com (V) V. u_g " an
12 | 1097 | Ch.Swathi Durga I MPC ch. Scoatfl: Di¥aa
13 |1291 | K.Surya Prakesh I MPC k-Susisa. Bakarl
14 [ 975 E.S.S.Charan Teja 111 MPC S o *®
15 | 576 | Ch.Anitha 111 BZC ch: Anidha
16 |546 | GKaveri 111 BZC (. knve=s"
17 [627 | R YesuRaju 11l BZC R Yesu Raju
18 |1339 | K.Manikanta Il MPC EM k- tan: anks -
19 | 566 | B.Murali Krishna 1 MPC EM B . Murel: Krichra
20 | 644 | N.Sampath Kumar 111 MPC EM \. sarnDa b omar
21 | 634 | A.B.Ramesh 111 MPE AR Ramegfn |
22 |37 | P.Pravallika IIl MPE P. pvava L) ko |
23 644 | N.Sampath Kumar 1l MPE N Saropth Eurm . |




24 | 638 | T.Vikey 11l MPE T. VK

25 | 666 P.Venu Kumar 111 MPE P.venc ktermmor |
26 | 1320 A_Sravani 111 MPCs - ﬁm;nn;‘
27 [1317 | B. Rajesh T1 MPCs Q. Ratesh
28 | 1114 | D.Madhu Babu 11l MPCs p-modu ol
29 | 1149 | G.Hyma 1l MPCs Gn- Hyma
30 | 1133 | M.Lavanya Durga 111 MPCs ™. mvumda__omg-‘n
31 (1167 |N.Sandeep 111 MECs ; pr___
32 | 1068 | R.Prakesh 111 MECs R. Piakesn
33 | 1076 | T.Pujitha Il MECs m.. ‘tha .
34 | 1365 | P.Bobby 11l MECs P-Babby
35 | 1257 | K.E.Ram Kumar I MCCs .C.@ir
36 | 1047 | P.Vaishnavi I MCCs p- VaiShvmavi
37 | 1236 | G.V.N.Kumar 11l MBBt vl o
38 | 1039 | V.Chandini 111 MBBt V- chandini~-"
39 | 1019 | Ch.Anusha 11 CZBt Ch. Anusha
40 |1221 |NRahul 1l CZBt Raho)

(52 il
= A (Dr. Y. V. V. APPARAO)
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S.V.K.P & Dr.K.S. RAJU ARTS & SCIENCE COLLEGE(A)

PENUGONDA — 534 320. W.G.Dt, .
“College with Potentinl for Exccllence™ & Aceredited by NAAC with “A

DEPARTMENT OF ENGLISH
VALUE-ADDED COURSE

Course Code: 01/2023

(2023-2024)
CERTIFICATE COURSE ON "COMMUNICATION SKILLS”

. Full Name

. Present Course of Study : Year:

. Date of Birth :

. Sex: Male / Female
_ Social Status: SC/ST/BC/0C

. College Admission No:

I undertake to abide by the Rules and Regulations of the College and
the information given above is correct.

Station:

Date: Signature of the Student
Office Use

Admitted/ Not Admitted (K. SASI KUMAR)

Lecturer-in-charge
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S.VK.P & lh'- ,'f,:‘ RAJU ARTS & SCIENCE COLLEGE(A)
“College with Pat UGONDA - 534 320, w.;.n.,
otential for Excellence” & Accredited hy NAAC with “A”

— DEPARTMENT OF ENGLISH
VALUE ADDED COURSE
(2023-2024)
COMMUNICATION SKILLS
SYLLABUS
1. Pans of Speech
2. Tenses
3. Articles
4. Prepositions
5, Common Errors &
6. Pronunciation
7. Types of Listening
8. Strategies of Effective Listening
9. Interview Skills
10. Presentation Skills

g 11. Public Speaking
12. Group Discussion
13. Resume & CV Writing
14. Reading News Paper & Magazines

( Uulmny%mcn& . o
OMINEE i
UNIVERS oie®

M/' . pet® e Path

(Subject Expen)

ésl;‘gj‘ Z&T EXPERT SUBJECT EXPERT

P, Qurdllgo for



Phone: 08819 24612
=S SV, K‘]"z:;’z;) . Website: www.svkpandksrajucoliege sdain
. r. K.S. RAJU ARTS & SCIENCE COLLEGE

(Autonomons)
Recognised b{ ucc“:; ;Cox:kgc with Potential for Excellence™
(AMlisted cered ¥ NAAC with ‘A’ Grade
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COMMUNICATION SKILLS
OBJECTIVES:
1. Students can be given knowledge on fundamental Principles of English

grammar.
2. To enhance their language skills especially in the areas of grammar and

pronunciation

. To demonstrate consistent and appropriate language use in extended
conversations and discussions

4. To demonstrate behaviour and attitudes appropriate to a work

environment
To understand and apply the conventions of academic writing in English

6. To build an elementary understanding of form, meaning and use in
various discourse settings
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METHODOLOGY:

Minimum enrolment of students per session 20.
Maximum enrolment of students is 50.

Duration of programme is 30 to 45 days.
Programme is to be conducted for one hour after college hours.

Interaction with students of 45 minutes duration.

The remaining 15 minutes is allotted for feedback.

A post diagnostic test is to be conducted at the end of the programme.
Students are provided Study Material on Communication Skills.
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S.V.K.P & Dr.K.S. RAJU ARTS & SCIENCE COLLEGE(A)
PENUGONDA - 534 320. W.G.Dt,,
“College with Potential for Excellence” & Aceredited by NAAC with “A”

DEPARTMENT OF ENGLISH
EXAM -1 :: COMMUNICATION SKILLS

Time: 2 Hours Max. Marks : 50

SECTION-A

I.  Answer any FOUR of the following.

Explain the three stages of an Interview.

What is Intensive Reading?

What are the Barriers to Effective Listening?

What are the qualities required for Public Speaking?
How to participate in a Group discussion?

Write a note on Critical Listening.

4x5=20M
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II. Answer the following as directed:

1. Identify the Parts of Speech for the underlined words in each sentence.  5x1=5

a) Iam going to Madras.

b) Which is the strongest animal?
c) Please give me my bag.

d) He went to library.

e) I want to come, but I can’t.

2. Fill in the blanks with suitable verb forms. 5x1=5
a) His brother (speak) English fluently.
b) I shall come as soon as you (be) ready.
c) Listen! Someone (cry).
d) It____(rain)all this morning.
e) Iwishl {be) a prince.

3. Fill in the blanks with suitable articles. 5x1=5

a) He wants to become engineer,

b) thousand students participated in the rally.
c) Supreme Court imposed him a heavy penalty.
d) She could not expect such accident.

e) eagle flies very high.

4. Fill in the blanks with suitable Prepositions.

a) There was ‘no smoking’ sign the wall.
b) He is an honest man the villggcrs:

¢) Many Ph. Ds were awarded his guxdnnc.:c.
d) Shakespeare wrote comedies tragedies.
e) We shall work 6pm.

5x1=5
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5. Correct the Following Sentences.

a) If he will come, I will come.

b) She is waiting for the Bus for two hours.
¢) He is loving his neighbours.

d) We have scen a movie yesterday.

e) Itistime we start.

6. Write spelling for the following words in Phonetic Script.
a) /so/
b) /Bxnk/
c) /qip/
d) /lany/
e) /distribjut/

5x1=5

5x1=5



S.V.K.P & Dr.K.S. RAJU ARTS & SCIENCE COLLEGI(A)
PENUGONDA - 534 320. W.G.Dt,,
“College with Potential for Excellence” & Accredited by NAAC with “A”

DEPARTMENT OF ENGLISH
EXAM =11 :: COMMUNICATION SKILLS

Time: 2 Hours Max. Marks : 50
SECTION-A

L Answer any FOUR of the following. 4x5=20M

Write a note on Interview stage.

What is Skimming?

What are the Strategies for Effective Listening?

How to develop Public Speaking Skills?

Describe the skills and personality traits are assessed ina GD.
Write a note on Appreciative Listening.
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II. Answer the following as directed:

1. Identify the Parts of Speech for the underlined words in each sentence.  5x1=5
a) Sunday is a holiday.
b) She has blue eyes.
c) She told the truth.
d) Let's go into the house.
¢) He didn't pass the test because he didn't understand the subject.

2. Fill in the blanks with suitable verb forms. 5x1=5
a) She (not drink) coffec daily.
b) Look! Somebody (come).
¢) She (read) all the works of Shakespeare.
d) She (watch) T.V. when her father came home.
e) We (go) to movie tonight.

3. Fill in the blanks with suitable articles. 5x1=5
a) She bought dozen apples.
b) Indian stepped on the moon.
c) Heis Europedn.
d) Honesty is best policy.
¢) Don't make noise.
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4. Fill in the blanks with suitable Prepositions. 5x1=5

a) Heis home.

b) Gandhi studied law London.

¢) The road is repairs.

d) He swam the river,

¢) She has been sleeping eight hours.




5. Correct the Following Sentences. 5x1=5
2) The two first pages of the book were tom.
b) Either he or | is to speak next.
c) What's the cost of this watch?
d) They did not attend to the party.
¢) Don't discuss about politics here.

6. Write spelling for the following words in Phonetic Script. 5x1=5
a) /bral/
b) /kwin/
c) Mip/
d) /gztijud/
e) figzampl/
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